
Annual Governance and Accountability Return 2025126 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other SmallerAuthorities*:
. where the higher of gross income or gross expenditure exceeded C25,000 but did not exceed

t15 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025126
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approvlng Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of f40 +VAT
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2026
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Reoort 2025126

Unless requested, do not sehd any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publ ication Requ irements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
a uthority webs itelwebpage :

Before 1 July 2026 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 - Annual Governance Statement 2A25126 approved and signed, page 4
. Section 2 - Accounting Statements 2025126 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potentialconfusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Govemance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Througrhout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025126
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found inthe Practitioners'Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled,

. The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

. You must inform your external auditor about any change of Glerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
B. More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5, Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2A2\ equals the balance brought forurard in the current year (Box 1 of 2026).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

. The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),

Aecounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

"Governanc@ and Aceoantability for Smaller Authorittes in England * a Practitioners'Guide to Proper Pracfices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? lr/

lnternalAudit Report Haveallhighlighted boxesbeencompleted bythe internalauditorandexplanationsprovided? lr/
Section 1 For any statement to which the response is 'no', has an explanation been published? t/
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval? ,/
Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required? t/
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8? lr/

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 'l and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.



Annual lnternal Audit Report 2A25n$

Dickens Heath Parish Couneil

dickensheathpc.org. uk

During the fnancial year ended 31 &*arch 2025, &is au&*riSs internal auditcr acling independenty and cn the
basis of an assqssment of *sk. mnied out e selective asa*ssrnent of cornpliance with the relevant procedures and
e**Sok i* operation and ohtained apprcpriate evidence frsnn fl,te aufirority.

Tlie internal aud*tfor ?:fi25128 has b*en canid aut in acccrdance wifr &is authorfu's needs and planned csverags.
S* the basis of the *ndirgs in t}re areas exarn{ned, tlte internal audit ccnclusions are sumrnarised in this table. Set
oqrt belo:r are the oliectives of intem*l con&ol a*d alcngside are the internal audii mnclusirons on whether, in all
sigr*?Soant respecf*, the conbol objeclives were being achieved thnrugfrout the fina*cial year to a standard adequate
to meethe needs of this authcrig.

Date(*) intemal ar$it under&aken Name of persan who canied aut tfm intemal audii

3010412026 HELEN DU BOIS

03/0512026
Datemsffi?lffi*tun.-€g

ltf *Isk9q$e5 1p',ptee* s@ tft-g *xdi*qfq at{rircfie+ k*rg.tde{rb *agaes6 anlrirsakfl6s* ir:coiffii{enffiEd {add

-ttofe; f fe response is ?et mvd' pt€se shb wilen the rnost rffi* ir*"or*.f *.Ut,o*f. uras done m this ar€a dd $fiar tt is n€xt planned; or,

A. Apprcpriate acccunting records have been pmperly kept throughout the financial year" (
B. This auticrfu cornplied wilh its financid rcgulations, payments xrere supported by invo{ces, all

expenditure was approved and VATwas appropriately accounled tur.
{

G. This auBrorrfy assessed ihe sig*ificant risks to adrieving its cbjec{ives and revie*red the adequacy
ef arrangereents to rnafiage lhese.

c
8. The precest or ratss requirement resulied frcm an adeq$ate b'udgetary process; pscgrcss against

the budsei$€s regu{arly ma*itored; and reserv*were appropria&-
d

E. Expected i*csrnewasfufly re*ived. hsed o{i csrrect price" propedy rercrded and pm*rptty
banked; and lJAf trras apprryriatetry acc+unled fsr.

(
F. Castr Flrrnsnb u.ere prope*y supported by receipts, all cash expenditure was apprcved a*d

VAT apprapriately acccufited fsr.
(

G. $ahries io ernployees and albwanees to rnembem were paid in acnordance with this authori$'s
apprcvals, and SAYE and Nl requirernents were properiy applied.

(

H. Asset and i*vm&nents registers were comp{ete and accurate and properly mainisined. {
l. Pedodic bank aecauni reconcilia8ons were prsperly cani*d out during the year. {
J. ncm*mt*g siatemerds preparcd during fte year were preprcd on ihe conect accountirrg basis {receip6

ai:d pap*ents m income and expe*diture), agreed to the oash bootri supported by an adequate audit
fail frsm undertying records a*d rrvhere appro*riaie debtors ard sedibrs were prwerly remded.

il

K ffUle,autwi$ certi$ed ihdf as exemptfrorn a lirnikd assi:rance redew m2*?4fZ5,lt *retthe
exer*pticn criteria and conec$y declared itself exempt. $f the adharity had a limited as$ulancs
revi*w of its 2024/25 AAAR ffck "nat cetrered]

r'

L The auharity psbltshd the required infsrmation olr a rvebsiteAilebpage up to date at the time of the
internd audit in acc*rda*ce with *re relevant legi$al*o*. {

Itd. ln the year mvered by &is AGAR, the authority csrree*y provided far a period for iil* exercise ef
public tighls as required by &e Acmunb and Audit Regulafans {during the 2025fZG AGAff penbd,
wer* public rsrhfs in rektian tothe 2024-25 AAAR evidenced by a noticc a* the website a*d/ar
autharity agpraved n'rinutes canfirming th* de{es se$.

{

tl. Ths au&ority has complied with ttrte pubtrieation requirements for 2024125 AGAR
fsee AGAft Page'l Guidanc* ItJofes].

{

O. The auflrority hm complied wittr laws, reEdatia'ns & proper practices relating ta Slgital and datn
mmdiance.

€

P, {Fortoeal eo*nci*s ealy}
Trust funds {indudi*g charitable} - The council met its responsibilities as a tr.lstee. {

Fwa*yo$erdskseE$ ids$*ed bythisaufiwttyaderyate w&dse>ds&d $lst myd:erriSrareaswr qaatsS€*if needed).
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Section'f - Annual Governance $tatemefi 2425126

We acknowledge as the members of:

Dickens Heath Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1, We have put in place anangements for effective financial
management during the year, and for the preparation of
the accounting statements.

\./
prepared its accounting sfafemenfs in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for sateguarding the public money and resources in
its charge.

3. We have assured ourselves that there are no matters
of actual or potential non-compliance with laws,
regulations and Proper Practices that could have a
significant financial effect on the ability of this
authority to conduct its business or manage its
finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppoftunity to
inspect and ask questrbns about this authoity's accounfs.

5. We carried out an assessrnent of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls andlor
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged tor a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit. V

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disc/osed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(sllassets, i ncluding
financial reporting and, if required, independent
examination or audit.

has met all of r'ts responsrbilities where, as a body
corporate, ll r's a so/e managing trustee of a local
frusl or trusfs.

10. We have put in place arrangements for the effective lT
and data management in accordance with proper
practices during the year under review.

has made suitable anangements for its IT and data
management and has complied with proper practices in
doing so.

*Please provide explanations to the external auditor on a
how the authority will address the weaknesses identified.
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

i& /os ( Xo;-:{o
and recorded as minute reference:

separate sheet for each 'No'response and describe
These sheets must be published with the Annual

Signed by the Chair and Clerk of the meeting where
approval was given:

Clerk

chair AgN
lr Caoec/e)) t. gw"--

www.d i ckensheathpc. org. u k
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Section 2 - Accounting Statements 2025126 for

Dickens Heath Parish Council

11 Do the figures in the
accounting statements above
exclude any trust transactions?

r' For guidance refer to the Practitianers' Guide sectrbns 2.31 ta 2.33.

I certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners'Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

{t . t-\gsCZs^C

Date
tQ.oS.eop.6

I confirm that these Accounting Statements were
approved by this authority on this date:

t& /c>f /a'AL

as recorded in minute reference:

Or ( a.,a a[a^t) a.

Signed by Chair of the meeting where the Accounting
Statements were approved

Total balances and reserues at the beginning af the year
as recorded in the financial records. Value must agree
ta Box 7 of previous year.

€<fA\€D
65,443

Tatal amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs Total expenditure ar payments made to and on behalf
of all employees. lnclude gross sa/arles and wages,
employers Nl contibutians, employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority's bonowings (it any).

6. (-) All other payments

41,461
Total expendrture or paymants as recorded in the cash-
book less sfaff cosfs (line 4) and loan interestlcapital

73,372 1A5,771
Total balances and reseryes af fhe end ofthe year.
must equal (1+2+3) - (4+5+61.

8. Total value of cash and
short term investments

P.es\.hf€O
73,372 105,771

The sum of all current and deposit bank accounts, cash
holdings and shart term investments held as at 31 March -
To agreewith bank reconciliation.

9. Total flxed assets plus
long term investments
and assets

133,417 135,274
The value of all the property the authority owns - it is made
up of all its fixed assefs and long term investments as af
31 March.

10. Total borrowings
0 t The outstanding capital balance as at 31 March of all loans

from third parties (including PWLB).

*.eEbf
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Section 3 - ExternalAuditor Report and Certificate 2A2Aft8

ln respect of Dickens Heath Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibilily as auditors to complete a limited assurance review is set oul by the Natlonal Audil Office (NAO). A
limited assurance review is not a full statutory audit, it does nol constitute an audit carried out in accordance with
lnternational Standards on Auditing (UK & lreland) and hence it does not provide the sarne level of assurance lhat such an
audit would. The UK Government has determined tha{ a lower level of as$urance than that provided by a futl statulory audit
is approprlate for those local public bodies with the lowesl levels of spending.

Under a limited assulrance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Relurn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from lhe NAO website * httosJ&Y!ryw.neqoIq-uVaadg3ldtl'
ar-&eliee&uldgnce-end-inform

This authority is responsible for ensuring that its financial manaEement is adequate and effective and that it has a sound
system of internal conlrol. The authority prepares an Annual Governance and Accountabitily Return in accordance wiih
Praper P ractices which;

. surnmarises the accounting records for the year ended 31 March 2026; and

. confirms and provides assurance on those nratlels that are relevant lo our duties and responsibilities as external
auditors

2 External auditor limited assurance opinion 2425126

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the
information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with the Proper
Practices and no other matters have come to our altenliorr giving cause for concern that relevant legislation and regulatory
requiremerrts have not been met.

There are no other nralters affecting our opinion which we draw to the attertion of the authority

3 External auditor certificate 2025128

We certify that we have completed our review of Sections 1 and 2 of the Annual Govertrance and Accountability Relurn, and
discharged our responsibilities under the l-ocal A.udit and Accor"rntability Act 2014, for the year ettded 31 March 2026.

External Auditor $ignatureExternal Auditor Name

!| MooRE
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Date

15tA7t2026
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