
Annual Governance and Accountability Return 2025126 Form 3

To be completed by Local Councils, Internal Drainage Boards and other SmallerAuthorities*:
. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

f,l5 million; or
. where the higher of gross income or gross expenditure was f25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025126
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding [25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026,

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the externalauditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of f40 +VAT
. theAnnual Governance andAccountability Return Sections 1and2, togetherwith
. a bank reconciliation as at 31 March 2026
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Reporl 2025126

Unless requested, do not sehd any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requ i rements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority webs itelwebpage :

Before 1 July 2026 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,
. Section 1 - Annual Governance Statement2A23126 approved and signed, page 4
. Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 2015.

"for a complete /rsf of bodies that may be smaller authoities refer to schedule 2 ta the Local Audit and Accountability Act 2014.



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2A25126
. The authority must comply with Proper Practices in completing Sections I and 2 of this AGAR. Proper

Practices are found in lhe Practitioners' Guide" which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

' The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

. You must inform your external auditor about any change of Glerk, Responsible Financial Officer or
Ghair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
B. More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narative analysis to support the full variance.

. Additional costs may be incurred if additional audit work is required.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 ot 20251equals the balance brought forurard in the current year (Box 1 ot 2026).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

*Sovemance and Accoantebil@ for Smaller Authorities in England - a Practitioners' Guide to Proper pracfrces,
can be downloaded from www.nalc.gov.uk or from www,ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? l,/

lnternal Audit Report Have allhighlighted boxes been completed bythe internal audiiorand explanations provided? lr/
Section 1 For any statement to which the response is 'no', has an explanation been published? t/
Section 2 Has the Responsible Financial Officer signed the aecounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required? 1/
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8? l,/
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.



Annual lnternal Audit Report 2825126

Dickens Heath Parish Csuncil

dickensheathpc.org. uk

During the financial year e*ded 31 March 2S?6, ttris authcri{s intemal auditoracling independenty and on S:e
basis of an assessment of rislq canied cut e seleciive a$sessment of ccmpliance with the relevant pracedures and
c*nkak in operaticn and cbbined appropriate evidence fronn the auhority.

The i*ternal auditfor 20?:il2fi has been sarried out in accordance wi*r this authorfu's fieeds and planned coyerage,
*n tfre basis c{tfie findirgs in the areas exami*ed, 8re intemal audit c$nclusi&ils are surnrnarised in this table. S*t
*rt below are 8.la obiectives of innsn:*l eonFol and alongside are the intemal audit csnclusions sn whether, in all
signi*cant respects, the mntrol obj*ciives were being achieved throughout the ftnancial year to a standard adequate
t* meet the needs of this auihority.

n*te{s} internal at:dit undertaken l{anne of persan who caried out the iniernal audit

30/04i2026 HELEN DU BOIS

0310512026
DateffituuL{ge

-tf 8!q?sspen$s *r.len,pime se& tE {r*lkditllg andt*ctiqa kif€ Sen b addrws any uqql$}eaq in cordrul iderttfted (add

',.'.,.'.,. ..i'
-*f*a:tf$lerm* *si*:lmteotmreddeaseShufe$'*e.mostrcc *emalauOituro*rnasdoneiEftisai,€strrdrx{'renitls.rr*xtltair@nr,
if mverage *s {iot rcqirired; €te srnual intamal a$dit r*pflt must ephin .yuhy rot {ddseixr* snms fil*edadl :

A. Apprapriate accountir6 records have been properly kept througtmut Sre financial year. {
8. This auiharity c*mplied wift its Snancial regr-rlations, payrlents were supported by inraoices, all

expenditure ruas approved and VATwas appropriaiely accounted fer.
i

G. This authority assessed the significani risks to actieving ih obje*tives and revimred the adquacy
ef arrangern*nts ta manage these.

d
O, The precept or ratm require*:ent resdled from an adeq*ale budgetary prscess; prsgress against

the budset$ra$ r*gularly mc*itored; ard reserueswere appropriate-
f

E. Expseted inmmevrl*fully received. ba*ed on mnect Frices, prrye$ recarded and pro*rpty
banked; and YAtr *ras appropdately acceunted for.

€
F" Ca$t: payrnsnts lycre properly supparted by receipts, all cash expendifure was approved and

YAT approorialely ace*unH for"
t

G. Sahries to employees and albwanses to members were paid i* accordance wifft ihi$ authorfu's
approvals, and PAYE and Nl requirementswere properly applied. €

H, Asset and inves8nents registers *vere corn$ete and accurate and properly maintained. tl
l. Periadic ban* accuunt reeonciliations were preperly canied aul durinq &e year. {
J- Accounthg stateffrent$ prepared during the year ii/ere prepared on l}re conect accounting basis {receip{s

and Baymenis cr insrne and eteendih.rre), agreed ts the cash booh sr"lpported by an adequate audit
fail fror* underlying recods and where apFropriaie debtors and reditars urere prope*y rccorded.

{

lC If the au&o*$ eerli*ed ii eli as *xernpt Fcrn a limited a$silrance reviexr i* 2A24125 , it rnet ihe
exer*pticn criteria and ccrrecfiy d*clared itself exempt. (lt th* authaity had a limited assurance
review of its 2A24/25 AGAR tick'nat coueredJ

r'

L. The au&odg published ifte requir*d infsrnation on a websilerlxebpaga up to date at the time of ihe
internd audit *n accordancexrilh lh* relev*r:i le$stalisn.

€
M. !n the year mvered by ihis AGAR, the authori$ conee$ provided for a peried for the exercise cf

puNic rights as required by theAccounis and Audit Regulations {duing the 2025/?6 AGAR peiad,
were publk nghfs in relatian ta the 2CI2*25 AAAR evidenced by a *atiee an the website and/or
auffionfy approved rninut*s canfinning lhe dafes sefJ.

€

il. The au*nrity has c*rnplied witlt th€ put$icaiinn requirements for 2C24125 AGAR

{sseAGAft Page'f Guida*c* /dofes}-
{

O. The authority has complied trith laus, regdatioms & proper practicas relating to digital and data
co*rdianee.

r/

P. {Forloeal eorm*i}n en}y}
Trust tunds {i*duding charitable) - The cauncil rnet its responsibilities as a tsrstee. €

Fmanyo8:errlskaffi idsrti$ed byihis aufmrityaderyate mntsdse&ed flistanyaterrisk areasonseseratsffi if neded]-
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Section 1 - Annual Governance Statemefi, 2A25126

We acknowledge as the members of:

Dickens Heath Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements. V

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fiaud
and corruption and reviewed its effectiveness.

made proper arangements and accepted responsibility
for safeguarding the public rnoney and resources in
its charge.

3. We have assured ourselves that there are no matters
of actual or potential non-compliance with laws,
regulations and Proper Practices that could have a
significant financial effect on the ability of this
authority to conduct its business or manage its
finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppoftunity to
inspect and ask quesfions about this authoity's accounts.

5. We carried out an assessmenl of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6, We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the frnancial
controls and procedures, fo give an objective view on whether
intemal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit. \,/ responded to mafters brought ta its aftention by internal and

external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
duing the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds includlng
charitahle. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)lassets, including
financial reporting and, if required, independent
examination or audit.

has met all of ds responslbilities where, as a body
corporate,lf rs a sole managing trustee of a local
frust or frusfs.

10, We have put in place arrangements for the effective lT
and data management in accordance with proper
practices during the year under review.

has made suitable arrangements for its lT and data
management and has complied with proper practlces rn

doing so.

*Please provide explanations to the external auditor on a
how the authority will address the weaknesses identified.
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

i& /os ( xrl-:to
and recorded as minute reference:

separate sheet for each 'No'response and describe
These sheets must be published with the Annual

Signed by the Chair and Clerk of the meeting where
approval was given:

chair AYN
er Caots/ar) t. Clerk

www.d ickensheath pc. org. u k
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Section 2 - Aceounting Statements 2025126 far

Dickens Heath Parish Council

I certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

I confirm that these Accounting Statements were
approved by this authority on this date:

t& ic'6 /a'AL
as recorded in minute reference:

0. r ( a.,a a[a:l) a.

Signed by Chair of the meeting where the Accounting
Statements were approved{t. L.sscz.Er.C^

rQ,oS.aot"6
Date

Total balances and reserues at the beginning of the year
as recorded in the financial recards. Value must agree
ta Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or ratesllevies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

4. (-) Staff costs

51,134

Total expenditure ar payments made to and on behalf
of all employees. lnclude gross salan'es and wages,
employers Nl contibutions, employers pension
co ntri b utian s, g ratu rti es a n d seve ran ce pay me nts.

Total expenditure or payments of capital and interest
made during the year on the authority's bonowings (if any).

Total expenditure or payments as recorded in the cash-
book /ess sfaffcosts (line 4) and loan interesUcapital

6. (-) All other payments

Total balances and reseryes af fhe end of the year.
must equal (1+2+3) - (4+5+6).

R€6TA
105,771

8. Total value of cash and
short term investments

e€srl\r€O
73,372 105,771

The sum of all cunent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agreewith bank recanciliation.

9. Total fixed assets plus
long term investments
and assets

133,417 135,274
The value of all the propefty the authority ovvns - it is made
up of all its fixed assefs and long term investmenls as al
31 March.

10. Total borrowings
0 C

The autstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11 Do the figures tn the
accounting statements above
exclude any trust transactions?

I For guidance refer to the Practitianers' Guide secfions 2.31 to 2-33-

*pqy br

Page 5 of 6Annual Governance and Accountability Return 2025126 Form 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*



Section 3 - External Auditor's Report and Certificate 2025126

ln respect of Dickens Heath Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit canied out in accordance with lntemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://wwwnao.org.uk/code-audit-practice/guidance-and-information-for-auditorsi .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance wilh Proper Pracflces which:
. summarises the accounting records for the year ended 31 March 2026 and. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

matters not we draw to the attention

ona 'ate sheet if

3 External auditor certificate 2025126
We certifyldo not certify* that we have completed our review of Sections 1

Accountability Return, and discharged our responsibilities under the
2014,for the year ended 31 March 2026

and 2 of the Annual Governance and
Local Audit and Accountability Act

External Auditor Name

External Auditor Signature

2 External auditor's limited assurance opinion 2025126
(Except for the matters reportqd below)" on the ba_sis of ouI 1 and 2 of the Annual Governance and Accouniability Return, in
our ofinion the informatioh in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving car.rse for concern that relevant legislation and regulatory requirements have not been met.

delete as appropriate).

(continue on a separate sheet if required)

Date
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