
Annual Girvernance and Accountability Retu rn 2019120 Part 3

To be completed by Local Gouncils, lnternal Drainage Boards and

other Smaller Authorities*:
. where the high"iorgross income or gross expenditure exceeded f25'000

but did not exceed f6.5 million; or

" where the h'igher of gross income or gross expenditure was [,25'000

or less but that:
o are unable to certify themselves as exernpt (fee payable); or
. have requested a lilnited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

AccountabilitY Return 2O19l2O

1. Every smaller authorig in England that either received gloss income or incurred gross expenditure

exceeding szs,od0 *lsi 
"orifete 

part B of theAnnualGovernance and Accountability Return at

tfre enO oT each financial year in accordance with Proper Practices'

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

, The Annual lnternal Audit Report is completed by the authority's internal auditor'

. sections 1 and 2 are to be completed and approved by the authority'

. Section S is compefeO by the extemal auditir and willbe retumed to the authority'

3^ The ar.lthority must approve Section 1, Annual Goveman"ce Statement' before approving Section 2,

AccountinE Statementi, and both must be approved and pubtrished before 1 July 2OZg'

4. An authority with either Eross income or gross exp-enditure exceeding 925,000 or an authority with

neither incorne noi L*pinaiture exceedirff rzs,ooo, but which is unable to certiff itself as exempt,.or is

requesting a lirnited assurance r*oi**, *ist r&um'to the extemal auditor by emailor post (not both) no

latlr thari 30 June ZOZO. Reminder letters will incur a clrarge of E40 +VAt

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2020

. an exptanation oiiny significant year on year variances in the accounting statements

. not!fication of the com*E ,cerneni date of tfie period for the exercise of public rights

. Annual InternalAudit Repart 2019120

unless requested, do not send any additiona! dacuments to your extemal auditor. Your erfternal auditor will

ask for any additionaldocuments needed'

Once the extemal auditor has completed the lirnited assurance review and is able to give an-opinion' the

Annual Governance *nu R""ornta[iliry iection{, section 2 and section 3 - ExternalAuditor Report

and certificate will be returned to the authority by email or post.

Publication Requi rements
Under the Accounti lnu nuait Regulations 2015, authorities must publish the following infornnation on

a publicly accessible website:

Before 1 July 2020 ar"lthorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section t -Annual borernan"e Statement2}lgl2l, approved and signed, page4
. section z - eccounting statements 2019/20, approved and signed, page 5

Not later than 3s september 2020 authorities must publish:

" Notice of conclusion of audit
. Section 3 - ExternalAuditor Report and Certificate
. sections I and 2 of acan indubing any amendments as a result of the limited assurance revlew.

It is reconnmended as best practice, to avoid any potentialconfusion by localelectors and interested

prrt*i tnit you atso publish the Annual lnternalAudit Report, page 3.

The Annuat Govemance and Accountabilihy Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015'

+ffifi1ffi,ilffi;:Eiernatauditor,haverhe *;;;;;,"g "****"r0"'r"cal 
auditor'in theAccountsandAtrdit Regulations 2015"

*for a campletelist of bodres tfial may be smaller authorifr'es refer lo schedule 2 to the !-acal Audit and AccountabitiY Act 2a1 4
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Retu rn 241W20
. The authority nrust comply with Proper Pracfrbes in completing Sections 1 and 2 of this Annual Govemance and

Accountability Return" 9roper Prac$ces are found ln the Fracfifioners'Gurde* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

. Make sure that the Annual Governance and Accountability Retum is cornplete (no hiqhtighted boxes left empty),
and is properly signed and dated. Udhere arnendrnents are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendrnents and if necessary repubtish the arnended AGAR and recomrnence the
period for the exercise of public rights. lf the AGAR contains unapproved or unexplaired amendments, it may
be returned and addilionalcosts wiilbe incurred.

. The authority should receive and note the annual interna[ audit report if passible before approving the annual
govemance statement and the accounts.

. Use the checkiist provided below to review the Annual Governance and Accountability Return for completeness
before returning it io the external auditor by ernail or post {net both} no later than 30 June 2020.

. Do not send the extemal ai.rditor any infonnation not specifically requested- However, you must inform your
external auditor ahout any change of Cler*, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone nurnbers.

. Make sure that ihe copy of the bank recnnciliation to be sent to your external aurditor with the Annual Governance
and Accountability Return covers atl the bank aceounts. lf the authority hclds any shcrt-temr investments, note their
value on the bank reconciliation. The external auditor rnust be able to agree the bank reconciliation to Box 8 on the
accounting statements {Seetion 2, page 5}. An explanatian nrust be pravided of any difference between Box 7 and
Box 8. More help on bank reconciliatian is avaitable in the Practttrbners'Guidb".

. Exptain fully significant variances-in the accaunting staternents on Fage 5. Do not just send a copy of the detailed
accountlng records instead sf this explanation. The externa] auditor wants to know that you understand the reasons
for all variances. lnclude cornplete numerical and narrative analysis to suppott the full variance.

. lf the external auditor has to review unsolicited infcnnation, or receives an incomplete bank reconciliation, or
variances are not fulty explained, additional costs may be incurred.

. Make sure that the accounting staternents add up and that the balance canied forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the cunent year iBox 1 of 2020)"

. The Responsible Financial Officer tRFOi, on behalf of the authority, must set the penicd for the exercise of public
rights. From the comrnencement date for a single period of 30 ccnsecutive working days, the approved accounts
and accounting records can be inspected. Whatever period ttre RFO sets it must include a cornmon inspection
period - durrng which the accounts and accounting recards of all smaller authorities rnust be available for public
inspection - of the first ten working days of Juty.

. The authority rnust publish the information required by Regulation t 5 (2). Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the externatr auditor before
t July 2020.

All secticns Have all highlighted boxes have been completed?

Has all additional information reguested, including t*le dates set for the period
for the exercise of public rights. been provided for the external auditof

lnternalAudit Report Haveallhighlightedboxesbeencompletdbytheintemalauditorandexplanatiansprovidedi ir/
Section 1 For any statement to which the response is 'l-to', has an explanation been published?

Section 2 Has the authorig's approval of the accounting staternents been confirrned by
the signature af the Chairman of the approval meeting?

Has an explanation of significant variations kom last y*ar to this year been published? ,/
F{as the bank reconciliation as at 31 Mareh 2028 been reconciled to Box 8? vl
Has an explanation of any difference between Box 7 and Eox I been provided? V

Sections'l and 2 Trustfunds- have all disdosures been made if tfie a*thority as a body mrporate is a
sole managing trustee? NB: do not send trust accounting sfratements unless requested. N/

*Goyerrance and Aceauntahility fior SmallerAuf*orities in England- a Pracfifi-orers'Guide to Proper Praefices,
can be downloaded from wwwnatc.gov.uX or from www.ada.org.uk
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Annual lnternal Audit Report 2019120

Dickens Heath Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2OZA.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage" On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the flnancialyear to a standard adequate to meet the
needs of this authority.

A" Appropriate arcounting records have been properly kept throughout the financial year.

ts. This authority complied with its tinancial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks ts achieving its objectives and revlewed the adequacy
of arrangements to manage ihese.

D. The precept or rates requirement resulted from an adequate budgetary process, progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for-

F- Petty cash payments were properly supported by receipts, alt petty cash expenditure was
approved and VAT appropnately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

t. Periodic and year-end bank account reconsiliations were properly carried out"

AccountinE statements prepared during the year were prepared on the correct accounting basis
(receipts and paynrents or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
property recorded.

J.

K. lF the authority certified itself as exempi from a lirnited assurance review in 201 8/19, it rnet the
exemption criteria and conectly declared itself exempt. (lf the authority had a limited assurance
review of its 201 8/19 AGAR tick "not covered")

L. The authority has dernonstrated that during surnmer 2019 it correctty provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken

Lal o r iLi
Signature of person who
carried outthe internal audit

<.=+-/ 7 .fl""fi*/,*-

Name of person who carried out the intemal audit

L.r,5 t*,5,.-,.-

Date
zal, dru

"lf the response is 'no' you must indude a note to state the irnplications and action treing taken to address any weakness in control
identified (add separate sheets if needed).

"*Note: lf the response is 'not covered' please state when the most recent intemal at"ldit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audil report must explain why not (add separate sheets if needed).
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Section 1'! Annual Governance Statement 201 9l2O

We acknowledge as the members of:

Dickens Heath Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2020, that:

"please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governane,e Statement.

This Annual Govemance Statement was approved at a
meeting of the authoritY on:

CIS lo6/ap
and recorded as minute reference:

i+. i ( a* a41"2 r)

Signed by the Chairman and Clerk of the meeting where

approval was given:

Chairman

Clerk

l,r f, tla\lcuce

* *^***J
Other information required by the Transparency Codes (not part of Annual Govemance Statement)

Authority web address

dickensheathpc.org.uk

'1. \A/e have put in place arrangements for effedive financial
management during the year, and for the preparation of
the accounting statements.

prepared its aceounfing sfafements in accordane
with the Ac*ounts and Audit Regulations.

2. We maintained an adequate system of internal control
induding measures designed to prevent and detect traud

and conuption and reviewed its efiectiveness-

made proper arrangements and aecepted responsibilily
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are fto matters of actual or potential

non-compliance with laws, regulations and Preper
Practices ihat could have a signifcant fnancial effect
on the ability of this authority to conduct its
business or manage its finanes.

has anly done what it has the legal power to do and has
eamplied with Proper Practices in dorhg so.

4, Vlle provided proper opportunity during the year for
the exercise of electors' rights in accordance wiih the
requirements of the Accounts and Audit Regulatians.

duing the year gave all persons r'irterested the opportuni$ ta

fnqpecf and ask questions abaut this authoritls accoants.

5. \A/e canied out an assessment of the risks facing ihis
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls andlor
external insurance cover where required.

cansidercd and documentedthe financial and other isks it
hces and dealtwith them ProPedY.

6. We maintained throughout the year an adequate and

effective system of intemal audit of the accounting
records and control systems.

arranged for a ampelent persan, independent of the financial

controls and praedure,s, to $ve an obiective view an whether
intemal cr,ntals fieet the needs of firis smaller authority.

?. We took appropriate action on all rnatters raised

in reports from intemal and external audit.
respanded to matters broughtta its attention by intemal and

external audrt.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or afier the year-end, have a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements"

drsclosed euerylh ing it should have about its business activi$
duing the year including events taking place after the year
end if rebvant-

9. (For local councils only) Trust tunds induding
cfraritable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(slassets, induding
financial reporting and, if required, independent
exarnination or audiL

has met all of ik responstb{rt'es where, as a body
@tporate, rf is a sole managing trustee of a local
trusf or frusb"

{
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Section 2 r Accounting Statements 2019/20 for

Dickens Heath Parish Council

I certify that for the year ended 31 March 2020 the Accounting
Staternents in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or inc-ome and expenditure basis following the guidance in
Govemance and Arcountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Ofiicer before being
presented to the authority for approval

+{ - }-/.{i}CZ-L

Date et lo b / g-D

I confirm that these Accounting Statements were
approved by this authority on this date:

a1 lo6 /a.la

as recorded in minute reference:
.-\

i+,t(a.*,te, 1ar)

Signed by Chairman of the meeting where the Accounting
Statements were approved

kil 6oq6L.rt i
t

./

101,913
Total balances and reserues at the beginning of the year
as recarded in the financial records. Value must agree to
Box 7 af previous year.

Tatal amount of precept (arfar {DBs rates and levies)
received or receivab[e in the year. Exclude any grants
received.

3. (+) Total other receipts Tatal incame or recerpfs as recarded in tfie cashbook /ess
the precept or rates/levies received (line 2)" lnclude any
grants received.

216,216

4. (-) Staff costs Tatal expenditure or paymenls made to and on behalt
of all employees. lnclude gross sa/anes and wages,
employers N I contributions, employers penslbn
contributians, gratuffr'es and severance payments.

Total expenditure or payments of capital and interest
made duing the year on the authoity's bonowings {it any).

5. (-) All other payrnents Totat expenditure ar payments as recorded in the cash-
book /ess sfaff cosfs (line 4) and loan interesAcapital

Total balances and reserves at the end of the year. Must
equal {1+2+3) - {4+5+6}.

8. Total value of cash and
short term investrnents 96,656 106,106

The sum af all current and deposit bank accounts, cash
holdings and shart term investmenfs held as af 31 March -
To agreewith bank recanciliation.

9. Total fixed assets plus
long term investments
and assets

322,619 34,603
The value ot all the property the authority owns - if is made
up of all its fxed assets and long term investmenfs as al
31 March.

10" Total borrowings
159,099 0

The outstanding capital balance as al 37 March af all loans
from third pafiies (including PWLB).

'll. (For Local Councils Only) Disclosure note
re Trust funds {including charilable)

The Council, as a body corporate, acts as so/e trustee for
and ls responsrb le for manauing Trust funds or assefs.

N.8. Ihe figures in the accounting statemenls aboye do
not include any Trust fransaclions.
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Section 3.+ External Auditor Report and Certificate 2019/20

ln respect of Dickens Heath Parish Council

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial rnanagement is adequate and effective and that
it has a sound system of internal control" The authorlty prepares an Annual Govemance and Accountability
Retum in accordance with Proper Pracfices which.

. summarises the accounting records for the year ended 31 March 2020; and

. confitrms and provides assurance on those rnatters that are relevant to our duties and responsibillties as
extemal auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountabili$ Retum in accordance
with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit canied out ln accordance with lnternational Standards
on Auditing (tJK & lreland) and does not provide the same level of assurance that such an audit would do.

matten not afiecting our opinion which we draw to lhe attention o{ the authority:

continue on a sepsrate sheet if required)

3 External auditor certificate 2019120
\A/e certifyldo not certiff* that we have con'lpleted our review of Sedions 1 and 2 of theAnnual Governance and
Accountability Retum, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for
the year ended 31 March 2020.

ExtemalAuditor Name

Extemal Auditor Signature Date

"Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

2 External auditor report 2A19l2A
for the matters reported beiow)* on the basis of our review of Sections 't and 2 of the Annual Govemance and Accountabil'rty Return, in

opinion the lniormation in Sections 1 and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Practices and
other matters have come to our aftention giving Guse for concem thai relevant legistation and regulatory requirements have not been met.

as appropriate).

continue on a separate sheet if required)
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